Variance Application Overview

Prepared December 3, 2003

For more information contact Sara Russell, Planning Assistant, at 747-1814.

Planning Commission meetings are normally held the first and third Mondays of each month.

Complete applications and all supporting materials must be submitted by noon on Tuesday two
weeks prior to the Planning Commission meeting of when the request will be considered. For
example, materials for the January 19" meeting need to be submitted by noon on Tuesday
January 6"
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This deadline allows the municipality to review the applications, send out notifications to the
applicant and adjacent property owners, and run the required advertisements in a timely fashion.

In the past, applications have been submitted for variances and conditional uses that required
additional background information causing delays in our process. If the applications are not
submitted with the required supporting materials, they may not be considered at the Planning
Commission meeting.

If the project is straightforward and no concerns are raised, the Planning Commission may take
action the first night the case is scheduled. If there are any concerns by the Commission or other
parties, action may be delayed. This delay would allow time for the applicant to provide more
information or time for the parties to work together on the concerns.

Unless appealed to the Assembly within 10 days, any variance that is granted by the
Planning Commission takes effect 11 days after it is approved. As-built surveys are
required for a project if a variance is granted.

Thank you for working with the City and Borough of Sitka, we sincerely appreciate your

cooperation. Since meeting dates are subject to change, applicants are encouraged to call the
Planning Office at 747-1814 to confirm meeting dates. Thank you.

**Individuals may wish to go over their requests with Planning Office staff prior to submitting
applications**
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CITY AND BOROUGH OF SITKA
PLANNING DEPARTMENT

VARIANCE APPLICATION

APPLICANT'S NAME:

VARIANCE FEE $75.00

Plus current city sales tax

PHONE NUMBER:

MAILING ADDRESS:

OWNER'S NAME:

(If different from applicant)
PHONE NUMBER:

MAILING ADDRESS:

PROJECT ADDRESS:

LEGAL DESCRIPTION: Lot: Block: Subdivision:

EISPECIFIC REQUEST:

(e.g. Reduction of front setback to 15' for a porch)

tl REASON REQUEST IS BEING SUBMITTED:

(e.g. Existing porch is too small to provide adequate access)

t| DIMENSIONS OF NEW CONSTRUCTION:
(Width, Length, Height above grade)
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EI REASON PROJECT CANNOT BE BUILT WITHIN EXISTING SETBACKS:

(List alternatives that would comply with setbacks and why they are unworkable)

t| UNUSUAL CHARACTERISTICS of the PARCEL.
(e.g. Lot Shape, Topography, Streams)

' HARDSHIPS that will be caused if the request if not granted:

An easy to read plot plan drawn to scale, MUST be attached to this application and contain the following:
1. Existing and proposed structures with their drives, dimensions and property offsets.
2. Roadway pavements and existing grading when applicable.
3. Roadway frontage and parcel area.
4. Location of all physical features on the parcel such as drainage, hills or rock out croppings, and tidelands.
**A sample plot plan follows on the next page for your reference.**

In applying for and signing this application, the property owner hereby grants permission to Municipal
staff to access the property before and after the Planning Commission’s review for the purposes of
inspecting the proposed and/or approved structures.

Signature of APPLICANT: Date:
Signature of OWNER:
(If different from the Applicant) Date:
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